Group Scout Leader - Database Access

Website address is http://solihullscouts.org.uk

Left Click on
Secure Area

This will open
logon page
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and Password

7:? ke I.SollhullScoutCounty ] I f

B FoiosFece |

Howne

New Pages on Wabsite - County
I-’; ; !
Wha?
HOUNOWS |\ oer . e
HERE!
5t Georges
y Day parade
Solihull Gang y_p
............ Show 25,2 | at Windsor
"""""" November - EEIECUU“
more details process
here! -more
e on Dionation to Rukd details
Click on badge to go to Solihumll
County section pages

cu bs |f you have encountered any problems with the functionality of

this website, missing links 2tc, unciear links to, or anything
that is not clear? or -

I there anything you would fike this website to show?

please Click here... for a form to give us your comments-
—oryou coukd em: act - Click Email Us Buttonin
Header ( top right of

or you can Blog us - ses link in cantre panel

dition or change of detai
lick here..

[Note that hyperlinks on this site are

shoan in Bold blue Text that changes to

Red when the cursoris placed over the
teoxt]

e 3 () N

Donate to
Selihull Scout

Secure Area- County Director
© Soiihull Scout 4 Privacy Polic:

LOGON PAGE - Members Only

Logon Name logonid Password llllllllllllll

Access to the members area of the website is restricted to authorised users.

Access is controlled by the County Secretary. If you would like to apply for an access, or
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This will open the Messages Page ¢ This will give news of
any restrictions or changes to the system and also allows
you to change your password (see later how to do this)
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Please note that as these pages
are controlled with password
security, itis necessary to logon
via the main web page each time
you visit T you will not be able to
bookmark any individual pages for
future viewing as the system
password will not be active T Note
the internet browser must have
cookies enabled.

Also note that the access will be
disabled after approximately 15
minutes of inactivity T if this
occurs you will then need to logon
again to view.

There are currently

5 options as shown
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Button is for you to
advise county of
any
updates/changes
to the data shown.
See detalils later
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Messages

User Name - gsltid

Messages..====== Welcome to the SW3D Web Site. There are no new admin meas

Click here to Continue

E Press here to change your password i (itis a good idea to chal

on frequent basis - and itis a must if you believe somebody knows your password al
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Group Menu - 1st Shirley

List Individuals - Summary
Individuals - Full Address List
County Directory

Appointments still Outstanding

Training List

Click here to finish session and return to County Home Page

To list a menu item, click on the text


http://solihullscouts.org.uk/ChangeRequest.asp?MyCode=SeeText&MyName=

To view a list of Individuals ol Administration
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and previous members who County Directory
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To see full details of an individual, click on details in
the appropriate end column ¢ this opens the record
for the selected individual, showing personal
details and training records.

Se_lect Full List | “ Individuals - Full Address List
gives thisé.
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When a new leader/helper
is added to database by
the Appointments
Secretary details of the
dates of References and
CRB checks are recorded.
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Changelt.....

Group Menu - 1st Shirley
List Individuals - Summary
Individuals - Full Address List

County Directory

| Appointments still Outstanding
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Training List

Click here to finish session and return to County Home Page

Att
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Most of appointment data is sensitive data so only key

dates to show progress are shown

County

List of Appointments not Yet Completed - 1st Tidbury Green

e

FersonCode [Mame Section Role Refs Returned CRB Returned :gssidn;d FinalSignoff
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Click on Back button to return to Menu

To review training list,
select Training List.

This gives a summary by
names of modules
completed
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Click on Group
menu to Go to main
Menu
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Group Menu - 1st Shirley

List Individuals - Summary
Individuals - Full Address List
County Directory

Appointments still Outstanding

| Training List

Click here to finish session and return to County Home Page
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Changes to the database can only be done by County
officials. If any data is incorrectly shown, it can be
NELIZNILISR 0@ LINB&aaAy3 [Chanel.oa S

This will open a change request form in a separate window

Change Request

Please enter details here of any amendments that are required for this user - please leave phone contact number
you want to discuss further..

DateEntered: 30/11/2008 17:33:16
EnteredBy: gslitid

RefCode: a
GroupName: 1st Tidbury Green

Request1:

Insert record

Enter you name and the requested change
and click on Insert Record button when
ready to send.

This will be confirmed and then press
close window button. Information is then
emailed to County for corrective action,


http://solihullscouts.org.uk/ChangeRequest.asp?MyCode=SeeText&MyName=

The County Directory is available from the Group menu .
Groups can define who are shown in directory from key
leaders and officers to All members if required ¢ but
remember that this data is seen by all County recipients
of the directory
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~ n o List Individuals - Summary
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Individuals - Full Address List

County Directory

open the
selector page Appointments still Qutstanding
where specific Training List

group or role
can be selected

Click here to finish session and return to County Home Page
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Scout Directory
County
County Directory Changelf.....
Filter by Group | Select Group v
Filter by Appointment{Role)| Choose Role v

All Names in Alpha Order

Allin Groups (long list)




To select a Group,
Click on down

arrow I

|| Lounty

County Directory

Filter by Group Select Groun
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From list of Groups/
Section click on
required Name.

This will then open
the directory for the
Group/Section

Select Group
T 11th Solihull (Methodist)
i 1st Chelmsley Wood

All Names n Al 14 0o msonwood

1st Hampton in Arden
Allin Groups (I¢ 15t Hockley Heath

15t Knowle

1st Marston Green

15t Olton

1st Shirley

1st Solihull

1st Tidbury Green

Znd Balsall Commaon

2nd Monkspath

Znd Qlton

2nd Shirley

2nd Solihull

Deed Tilbm

12th Solihull (Solihull School)

~QO

Group - 1st Tidbury Green-
District - Blythe

Address - Wythall Park, Silver Street, Wythall

v
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Meetings
Beavers Wednesday 18.00-19.00
Cubs Mafeking Thursday 19.00-20.30
Scouts Javelin Friday 19.15-21.15
Explorers Simpson Tuesday 19.30-21.30
Members
Darre . _.3 |Group Chairman 17 The ' _ .. .bu 01e "7 |darroncu - ~uk
Dav. Group Scout Leader 2Mdallco ..o [T T EHQ 015 Tt |daw = —an.COLUK
Kath Group Secretary 1 Thice « gham,, -+ wAG 0 847 ket * ztcom
Clair. v Group Treasurer 34 Three ua. o=, 1Q .- =22427  |clair .
Joan... © E Beaver Scout Leader Mar ~r Fan B s Dad LAG LT 280770 gz' " _ e = zom
Martyii o... '~ Cub Scout Leader 239 Aleeo na N " G 0122~ 2 |marhmn - ceimeak
Roy ="' Scout Leader 815k~ ! - P 0150 . _o1
Extra Data
Admissions Kat' = 0156- 7
Fundraising Frcl™ 0121 -
Transport el bbvia 015° _.s061
Quartermaster Pet: 0186 "77T 7
Done 9 Internet F100% v
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Please note that Group Scout Leaders can request any additions
to the County directory i eg Assistant Leaders, Other Group Roles
I just press change button and request addition/amendments




Click on Directory Menu to Return to Main Directory Menu

Scout

Solihull
County

To select a Role,
Click on down

arrow |

-

Solihull
Scout
County

County Directory

Directory

Directory

Changelt..
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From list of Roles
click on required
Name.

This will then open
the directory for the
Individuals in the
selected role.

Two further
filter options
are available
here

Filter by Group 15t Tidbury Green

All Namas in Alpha Order

Allin Groups (long Bst)

Filter by Appointment{Role) | Choose Role

CSNG - County Seout Metwork Commissioner
C-5UP - County Supparer

CTM - County Training Manager

C-TRE - County Treasurer

DAPP - Distnct Appointment

DBSL - District Beaver Scout Leader

DG - Distect Commissioner

D-CHAIR - Distnct Chairman

DESA, - Distict Explorer Scout Administrator
DESC - Distnet Explarer Scoul Commassionas
D5 - Distrct Scoulter

D-SEC - Distnct Secretary

D-TRE - District Treasurar

ESL - lorer Scout Leader

FELLOW - Fellowship

Gang Show - Gang Show

GRP-APP - Group Appomntment

All Hames in Alpha Order

Allin Groups {long list)

Filter by Appointment(Role) Choose Role

Solihull
Scout Directory
County
County Directory @;...'
Filter by Group | Select Group [v]
[¥]



To change your password, Messages

at the messages screen at Userhame - gsit
fIrSt Iogon Stage, Select Messages.. =====> Welcome to the SWSD Web Site. There a
||| E FPress here to change your password i il

Click here to Continue
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Change Password - -

To chanae your passwaord, first enter your old password here —=
Then enter your new password here ==

and repeat your new passwaord here_ ==

Press submit button to process this request

Click here to return to previous page without changing password

Enter old password, then new password, then
repeat new password to confirm accuracy. Use
alphabetical or numerical characters only ¢ Case
sensitive.

Then press submit.

This will then return you to logon screen and
logon with new password



