
Group Scout Leader  - Database Access

Website address is http://solihullscouts.org.uk

Left Click on  
Secure  Area

This will open 
logon page

Enter your Userid 
and Password

This will open the Messages Page ςThis will give news of 
any restrictions or changes to the system and also allows  
you to change your password (see later how to do this )



{ŜƭŜŎǘ άclick on hereέ ǘƻ Ǝƻ ǘƻ aŀƛƴ DǊƻǳǇ aŜƴǳ

There are currently 
5 options as shown 
IŜǊŜ ΧΧΧΦΦҔҔҔҔ

The                      
Button is for you to 
advise county of 
any 
updates/changes 
to the data shown.
See details later

To list a menu item, click on the text

Please note that as these pages 

are controlled with password 

security,  it is necessary to logon 

via the main web page each time 

you visit ïyou will not be able to 

bookmark any individual pages for 

future viewing as the system 

password will not be active ïNote 

the internet browser must have 

cookies enabled.

Also note that the access will be 

disabled after approximately 15 

minutes of inactivity ïif this 

occurs you will then need to logon 

again to view.    

http://solihullscouts.org.uk/ChangeRequest.asp?MyCode=SeeText&MyName=


To view a list of Individuals 
ƛƴ ȅƻǳǊ DǊƻǳǇ ǎŜƭŜŎǘ ά[ƛǎǘ 
Individuals

The list is split between 
Current (Active) Members  
and previous members who 
have left the Group 
(Inactive)

{ǳƳƳŀǊȅ ǎƘƻǿǎ ǘƘƛǎΧΦ

(Personal details have been 
obscured in this demo)

To see full details of an individual, click on details in 
the appropriate end column ςthis opens the record 
for the selected individual, showing  personal 
details and training records.

Select Full List 

gives thisé..



Records here show 
details on County 
Database that are 
periodically checked 
to the HQ database. 
The County 
database also tracks 
certain information 
that is not on the 
HQ database, 
including the 
current status of 
training

/ƭƛŎƪ ƻƴ ά.ŀŎƪ ǘƻ LƴŘƛǾƛŘǳŀƭǎέ ǘƻ ǊŜǘǳǊƴ ǘƻ ǇǊŜǾƛƻǳǎ ƭƛǎǘƛƴƎ 
ƻǊ ƻƴ άDǊƻǳǇ aŜƴǳέΣ ƛƴ ¢ƛǘƭŜ ǘƻ ǊŜǘǳǊƴ ǘƻ DǊƻǳǇ aŜƴǳ

When a new leader/helper 
is added to database by 
the Appointments 
Secretary details of the  
dates of References and 
CRB checks are recorded.

Certain elements of the 
data is available to GSL s, 
by clicking on 
ά!ǇǇƻƛƴǘƳŜƴǘǎ ǎǘƛƭƭ 
hǳǘǎǘŀƴŘƛƴƎέ ƭƛƴƪ



Most of appointment data is sensitive data so only key 
dates to show progress are shown

Click on Back button to return to Menu

To review training list, 
select Training List.

This gives a summary by 
names of modules 
completed

{ŜƭŜŎǘƛƴƎ ά{ŜŜ 
wŜŎƻǊŘέ ǿƛƭƭ ǎƘƻǿ 
personal details 
/Training Page for 
individual

Click on Group 
menu to Go to main 
Menu



Changes to the database can only be done by County  
officials. If any data is incorrectly shown, it can be 
ǊŜǇƻǊǘŜŘ ōȅ ǇǊŜǎǎƛƴƎ ǘƘŜ ȅŜƭƭƻǿ ά/ƘŀƴƎŜLǘέ ŀǊǊƻǿ

This will open a change request form in a separate window

Enter you name and the requested change 
and click on Insert Record button when 
ready to send.

This will be confirmed and then press 
close window button. Information is then 
emailed to County for corrective action.

http://solihullscouts.org.uk/ChangeRequest.asp?MyCode=SeeText&MyName=


The County Directory is available from the Group  menu . 
Groups can define who are shown in directory from key 
leaders and officers to All members if required ςbut 
remember that this data is seen by all County recipients 
of the directory

{ŜƭŜŎǘ ά/ƻǳƴǘȅ 
5ƛǊŜŎǘƻǊȅέ ǘƻ 
open the 
selector page 
where specific 
group or role 
can be selected



To select a Group,
Click on down 
arrow

From list of Groups/ 
Section click on 
required Name.

This will then open 
the directory for the 
Group/Section

Please note that Group Scout Leaders can request any additions 

to the County directory ïeg Assistant Leaders, Other Group Roles 

ïjust press change button and request addition/amendments



To select a Role,
Click on down 
arrow

From list of Roles 
click on required 
Name.

This will then open 
the directory for the 
Individuals in the 
selected role.

Two further 
filter options 
are available 
here 

Click on Directory Menu to Return to Main Directory Menu



To change your password, 
at the messages screen at 
first logon stage, select 

¢Ƙƛǎ ƻǇŜƴǎ ά/ƘŀƴƎŜ 
tŀǎǎǿƻǊŘέ tŀƎŜ

Enter old password, then new password, then 
repeat new password to confirm accuracy. Use 
alphabetical or numerical characters only ςCase 
sensitive.

Then press submit.

This will then return you to logon screen and 
logon with new password


